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	WPC Bull Creek Security Breach guidelines



	PURPOSE
	Guideline on how to deal with a Security Breach or Medical and Safety Emergency at the Westminster Presbyterian Church Bull Creek



A)    If a security breach, medical or safety emergency occurs at night and the alarm trips:
 
1.    The alarm goes to a security firm and one of the following persons(call-out persons) in name order is alerted:
 
Zach John   	No 1
Vincent Ee	No 2
Steve Schoof	No 3
Alan Spann	No 4
Brian Moore	No 5
 
2.    The person contacted then phones
 
a) Police, Fire or Ambulance on 000 IF
       the situation is life threatening or time critical emergency
 
b) Police on 131444 for NON-EMERGENCY situation
 
3.    The call-out person or whoever is first at the scene will then notify ANY Deacon who will then contact the Deacon-in-charge for that month to assess:

a) property damage repairs(need to compile list of repairers)

b) gather details for insurance and police report.

4.    The Church Administrator is to be notified on tel; 93135069 or Mobile: 0488585854.
---------------------------------------------------------------------------------------------------------------------------------
 
B) If a security breach, medical or safety emergency occurs in the day time:
 
        the person who is first at the scene will use steps 2) and 3) above
 
---------------------------------------------------------------------------------------------------------------------------------
 
All Deacons are urged to know where the FIRE EXTINGUISHERS, STRETCHER and FIRST AID BOXES are located. (Details given below)



Important Additional Information:

1. Security company WPCBC has a Monitoring Agreement with
a. Name of Company:  Securus
b. Telephone number:_(08) 94221111
c. 24 hr Monitoring Control Room (08) 9328 3666
d. Address1 Drummond Place West Perth, WA 6005
e. Contract running from 30/01/2006  to _30/09/2010
i. New Contract signed to commence 1/10/2010 to run for 36 months to 30/09/2013.
f. The Church Administrator is responsible for renewing the contract.
2. Insurance company WPCBC is insured with
a. Name of Insurance company: Ansvar Insurance  Ltd
b. Address: GPO Box 1655N, Melbourne
c. Telephone number: WA Contact – Ausure Insurance Brokers – William Yap handles account Tel: 9472 2300
d. WPCBC Insurance Policy Number:06.025.0123755
e. Type of Policy: Places of Worship Insurance
f. Insurance details are kept at: WPCBC Administration Office in Filing Cabinet
g. How to claim an insurance: Complete Ansvar Insurance Claim Form and submit to Church Administrator who will process and track.

3. Fire Extinguishers location: Fire extinguishers are located at the following places:
a. Hall – close to kitchen door entrance.
b. Outside Creche in hallway
c. Upstairs at top of stairs when entering upper level
d. Fire Hoses are located at the bottom and top of the stairway.
4. First Aid boxes are located at the following places: 
a. Top of small sink in the kitchen
b. In the disabled toilet (to be installed)
5. Stretcher is located at the following place:
a. In the back of the auditorium, next to the back wall.(red in color)
6. List of Preferred repair companies/ People for emergency:
a. Glass Repair – 
i. Ian’s Glass Service – Phone: 9397 0620, Mobile: 0417996648
ii. Glass Care – Mobile: 0410 640 500 24 hr service 7 days per week
b. Electrical Work
i. Corbett’s Electrical Pvt Ltd – Tel: 9404 6424, Mobile: 0424 307 947
c. Plumbing
i. KB Plumbing & Gasfitting Pty Ltd – Mobile: 0412 488 138
d. Masonry – John’s Home Maintenance Service – (John Monaco) – Mobile: 0412 332 316 AH 9332 3169
e. Roof Repairs & Replacement – 0420 402 342


7. Telephone number of deacons as of 2010 for contact are:

	Name
	Home
	Mobile
	Email

	Larry Chew
	9498 5898
	
	larry@successlegal.com.au

	Pat Knowles
	9310 2193
	
	

	Peter McDonald
	9417 5778
	
	karina8@bigpond.com

	Gary Bailey
	9367 4389
	
	g_bailey@optusnet.com.au

	Peter Wee
	9330 3655
	0413 570 871
	ptc56mme@iinet.net.au

	Zach John
	93321520
	0412 925 195
	Zachjohn88@optusnet.com.au

	Herman Yapeter
	9456 0189
	
	yapeter@hotmail.com 

	Budisulistyo Nio
	9317 2132
	
	djien.nio@hotmail.com

	Hie Sauw Kiong
	94985698
	
	sauwkhiong@yahoo.com.au
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